
 

Property Management Authority 
 
 
The Owner(s) …………………………………………………………………………………………………………………. 

(full name and postal address of owners) 
 

…………………………………………………………………………………………………………………………………………………………………… 
 
 
Email Address…………………………………………………………………………………  Phone ……………………………………………………… 

 

Property Address …………………………………………………………………………………………………………….. 

Hereby authorise(s) and instruct(s); 
 

Mark Saxton Real Estate Ltd Licensed (REAA 2008) - P O Box 9 Kaitaia – Agent: 
…………………………………………………………………………………………………………………………………... 

 

To act as my/our Agent and to manage my/our property (described in the schedule hereto) on the terms and 
conditions set forth below: 
 

1. Find Tenants: To advertise for tenants, to select tenants and to sign tenancy agreements in respect of 
my/our property on my/our behalf using the United Tenancy Agreement form. 

 
2. Letting Fee: To charge the Tenant a letting fee in respect of the grant of the tenancy. 

 
3. Collect Rents: To collect all rents owing from time to time and to apply that sum so held in any or all of 

the following ways: 
 
 Pay for repairs 
 

(a) On any repairs which in your absolute discretion you deem necessary to pay, not exceeding $     
(plus G.S.T.) per calendar month. 

 
(b) On such other extra ordinary repairs as the owner, the owners’ Attorney or Nominee shall separately 

authorize the agent to effect. These repairs shall be sufficiently authorized by oral instruction.  
 

(c) On any repairs or expenditure exceeding the limit referred to in paragraph 3 (a) providing that such 
repairs are necessary to protect the property, or to protect the health or safety of the tenant, or to 
maintain essential services to the tenant, or where the work to be completed has been ordered by 
the Tenancy Tribunal 

 
(d) On any sum of money ordered as an alternative to any work order, (until such time as the work order 

is carried out and discharged.)  
 

Deduct your Service Charge 
 
(e) To deduct your service charge of  8% (plus G.S.T.) of gross rents collected and 5% (plus G.S.T.) on 

any expenditure or disbursement authorized by this authority. 
 

Deduct cost of Expenditure 
 
(f) To deduct the actual cost of any expenditure or disbursement authorized by this authority together 

with G.S.T. if applicable.  
 

Remit Funds to Owner 
 
(g) To remit to the owner on a monthly basis all rents collected subject to the deductions referred to in 

paragraphs (a) to (f) hereof. 
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4 Manage Generally: To do all things necessary to maintain orderly management of the property and 

to take all reasonable steps to resolve any dispute with any tenant, including but not limited to: 
issuing any notices, or attending any mediations, or attending any hearings of the Tenancy Tribunal, 
or applying for a rehearing of any Tribunal hearing or any filing any appeal to the District Court or 
enforcing any order of the Tenancy Tribunal. 

 
5 Repairs: To take all reasonable steps to arrange and supervise repairs, maintenance or renovations 

as and when required or necessary. 
 

6 Bonds: To charge and collect a Bond from the tenant(s) equivalent to ………….. weeks rent before 
granting occupation to the tenant and to lodge the same with Tenancy Services Division of the 
Ministry of Housing and to make claims against such bonds in appropriate circumstances.   

 
7 Inspections: To complete a written inspection form prior to the commencement of the tenancy. 

Inspections will then be one month after tenancy commenced, then three monthly and at the end of 
the tenancy. These inspections will be at $35.00 each plus GST and will be charged at the owners 
account. 

 
8 Monthly Accounting: To provide the Owner(s) with a monthly statement of account of all monies 

received and payments made and an annual report in respect of the property itself. 
 

9 Agent not Liable: The agent by entering this agreement does not accept liability for any damage 
done to the premises by the tenant nor any other person, nor does the agent accept liability for the 
tenants’ failure to carry out any term of the tenancy agreement. 

 
10 Owner to Indemnify Agent: The owner will indemnify and keep indemnified the Agent against all 

actions, suits, proceedings, claims, demands, costs and expenses whatsoever which may be taken 
or made against the agent in the course of and arising out of the proper performance of the agents 
duties, as the manager of the property or the exercise of any of the powers, duties, or authorities 
provided herein. 

 
11 Termination of the Agreement: This authority may be terminated by either party on notice in 

writing and shall be sufficiently served by being delivered or posted to the address for the owner 
referred to in this authority and in respect of the agent to the agent’s current business address. 

 
12 Insurance: To ensure that there is Householders Insurance with any necessary extension for the 

Landlords fixtures and fittings and that such insurance is kept current subject to the written 
instructions of the Owner, the Owners Insurers or the Owners Insurance Brokers. 

 
13 Rent Reviews: To conduct a review of the levels of rent at the commencement of each new tenancy 

and after every 180 days of any continuing tenancy. 
 

14 PLEASE NOTE: Rentals in Kaitaia we include an allowance of $10.00 per week for water and 
therefore you do receive this money each month. 

 
 
……………………………………………………………………………………………Date  / /
  
             Owner(s) Signature 
 
 
 
……………………………………………………………………………………………Date  / / 
             Property Manager 
……………………………………………………………………………………………………………………………… 

 
Property Schedule 

 
……………………………………………………………………………………………………………………………… 
 
……………………………………………………………………………………………………………………………… 
Attach copy of bank deposit slip: 

 

 


